Program Of Study  (instructions below)
Graduate College • Iowa State University

· The Committee Appointment must be approved by the Graduate College before we can review a Program of Study (POS).

· The Program of Study form should be submitted to the Graduate College by the end of the second semester of registration.

	 1. Student’s  Name:
	     
	     
	     
	2. University ID Number:
	     

	
Last
First
Middle 


	I  Degree Program

	3.  Degree Sought:  (Indicate 2nd degree only if in a double-degree program)
 FORMDROPDOWN 
  

 FORMDROPDOWN 
  
	 4.  Degree Option: 

 FORMCHECKBOX 
 non  thesis
  FORMCHECKBOX 
 thesis or dissertation   FORMCHECKBOX 
 approved program with coursework


	5.  Department

Educational Leadership and Policy Studies
	6.  Co-Department (if any)

     

	7.  Major

Education
	8.  Co-Major (if any)

     

	9.  Area of Specialization (if any)

Educational Administration
	10. Co-Area of Specialization (if any)

     

	11. Minor Department(s) (if any)

     
	12. Minor(s) (if any)

     

	13. a.  Preliminary Examination Projected Semester / Year

(Doctorate only)   FORMDROPDOWN 
   FORMDROPDOWN 

	b. Final Examination or Projected Graduation Semester  / Year:

    (Master’s & Doctorate)    FORMDROPDOWN 
   FORMDROPDOWN 


	II  Planned Graduate Program

	PLEASE READ THE INSTRUCTIONS BELOW (AND ON THE BACK PAGE) AND NOTE:

· No more than nine credits earned under the Nondegree option can be used toward an advanced degree.

· If transferring graduate credits from another university, a transcript must be attached.  See instructions for transfer rules.

· Transfer of graduate credits taken as an ISU undergraduate senior, must be verified at 210 Enrollment Services Center.

· Memo is required for courses which exceed time limit.  See instructions for time limit rules.

	Line
	University
	*
	Department
Name
	Course
Number
	Semester Credits
	**
	Course Title

(Abbreviate to fit on one line)
	Grade
	Year

	1
	     
	  
	     
	     
	     
	 
	     
	   
	     

	2
	     
	  
	     
	     
	     
	 
	     
	   
	     

	3
	     
	  
	     
	     
	     
	 
	     
	   
	     

	4
	     
	  
	     
	     
	     
	 
	     
	   
	     

	5
	     
	  
	     
	     
	     
	 
	     
	   
	     

	6
	     
	  
	     
	     
	     
	 
	     
	   
	     

	7
	     
	  
	     
	     
	     
	 
	     
	   
	     

	8
	     
	  
	     
	     
	     
	 
	     
	   
	     

	9
	     
	  
	     
	     
	     
	 
	     
	   
	     

	10
	     
	  
	     
	     
	     
	 
	     
	   
	     

	11
	     
	  
	     
	     
	     
	 
	     
	   
	     

	12
	     
	  
	     
	     
	     
	 
	     
	   
	     

	13
	     
	  
	     
	     
	     
	 
	     
	   
	     

	14
	     
	  
	     
	     
	     
	 
	     
	   
	     


(*) Mark transfer credits "Tr" or "U"; mark test-out credits "T"
(**) Indicate if “Z” courses.
Is there a second page? 
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

	Office Use Only
	ISU Courses
	ISU Research
	ISU Total
	Tr & T, U
	Total Credits
	Additional  Credits

	Total
	
	
	
	
	
	


	III  Approvals

	Name—Major Professor  (typed and signed)
	Name—Committee Member  (typed and signed)

	Scott McLeod
	     

	Name—Committee Member  (typed and signed)
	Name—Committee Member  (typed and signed)

	     
	     

	Name—Committee Member  (typed and signed)
	Name—Committee Member  (typed and signed)

	     
	     

	Office Use Only
	Student's Signature
	Date

	
	
	

	
	Recommended by:
	Date

	
	Major DOGE:
	

	
	Recommended by 
	Date

	
	Co-Major DOGE (if any):
	

	
	Recommended by
	Date

	
	Minor DOGE (if any):
	


Copy ____      Department ____      Major ____      Major Professor ____      Student ____      Co-major ____      Minor ____      Code____

POS Instructions





        Graduate College • Iowa State University
IMPORTANT-THIS PROGRAM OF STUDY FORM MUST BE TYPEWRITTEN.
Please Note the Following:

· Have all approved committee members review and sign the form (an approved committee form must be on file before this POS is submitted).

· Submit the form to the Graduate College for review, approval, and retention.  This Program of Study form should be submitted to the Graduate College by the end of the second semester in residence.
· Approved copies will be returned to the administering department (as listed in item #5 and #6 on the POS) to distribute to the DOGE, major professor and the student.

· Courses taken as a special (nondegree undergraduate) student or used to meet undergraduate degree requirements are not acceptable for graduate credit.

· Courses graded Pass/Not Pass (P/NP) may not be listed on the Program of Study.

Part I:  Degree Program

Degree Sought:  Using the drop-down menu, insert the same degree as listed on the student’s committee form.  [“Masters” is not sufficient; cite specific degree (e.g., Master of Accounting, Master of Agriculture, Master of Arts, Master of Science., etc.)].

Degree Option: Indicate which option you will pursue.

Department, Major, and Specialization:  In many cases the name of the major(s) (item #7 and #8) will not be the same as the name of the major department/ program (item #5 and #6).  Indicate an official specialization if any (item # 9).  Indicate the co-major or program and/or co-area of specialization of any (# 6 and #8).

Minor (items #10 and #11):  List if declared. Otherwise, leave blank. In order to have a minor placed on the transcript after graduation, the minor must be approved on the Program of Study, and listed on all examination reports and on the Application for Graduation.

Examination Dates: This is only a tentative schedule that does not represent a commitment but is needed by your committee.

PART II:  Planned Graduate Program

ISU Graduate Courses Taken As A Graduate Student

· List all courses as semester credits.
· Course numbers should indicate the course as it appears or will appear on the transcript.
· Complete the grade and year columns for all courses you have already taken.
· Estimate a year for courses to be taken in the future.
· Specify minimum number of research credits required.
· Courses taken as a graduate student that are NOT graduate credit may be shown on the POS but  must be marked “Z” in the ** column. They will not count towards your total credits, but can appear for information purposes.
· If more space is needed, check the “second page” box at the end of  PART II and complete the supplemental POS page.
ISU Graduate Courses Taken as an ISU Undergraduate Senior

· Mark “U” in the single * column.
· Contact 210 Enrollment Services Center staff to certify and note on record the courses that were not used for the undergraduate degree.
· Courses must be graduate level with a grade of “B” or better. The grades will not appear on the graduate transcript.
· Courses cannot be used for an undergraduate degree, nor be taken as a special student.
Graduate Courses Taken at Another University

· Indicate University name.
· Mark “TR” in the single * column.
· Have a transcript attached to the POS which states that:
· Courses were taken as a graduate student.
· Courses were graduate level.
· A grade of “B” or better was received.
· “P” or “S” grades are NOT ACCEPTABLE for transfer credits.
If the POS committee recommends transfer of research credits with “P” or “S” grades, it is responsible for ascertaining if the grade was “B” or better, by letter from the responsible faculty member at the other university.

· Courses taken as an undergraduate at another college or university will not normally be included on your ISU POS.
Time Limits

· Work for the master’s degree should be completed within 5 years. Work for the doctorate should be completed within 7 years. Exceptions to these rules should be addressed in a memo attached to the POS as specified in the Graduate Student Handbook.
PART III:  Approvals

Obtain signatures indicated.
http://www.grad-college.iastate.edu/forms/files/POS.doc

GC 12/09

